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How to Resend DSR’s.

In order to resend a DSR to Accounting, you must first “Unpost” the DSR you
wish to send.

1. Go into “Admin” and select “DSRs”.

D5Rs ,,
Products
Inventory
Open Invoices

Closed Invoices 2) Click

\erdors DSRs Here

1) Select

ADMIN Persannel
Here. Product Transfers

Cancel

2. Select the DSR(s) you wish to unpost by highlighting them.

|=8|DSR File List: 4 of 19 =10 x|
DATE Food Beverage Liquor Beer Wine MetSales Tax1 Ower [Short] ;I
RA4/2000 71042 355.69 411.84 £70.80 247.35 9.436.10 39721 1.30F O

0o

5a8.00

1]
a0

586.32
G54, 24

3. Go to DSR Tasks and select “Un-Post for Accounting”.
DSR Tasks Help
Print DSR

Foll Reqgisters
Click Here.

Transmit Gift Certificates
Print &ift Certificate Report
Transmit: Sales Info

Un-Post For Accounting
IIn-Post Faor Regional Skarnet

D:\1_CRS\Docs\Man_Masters\Manual Accessories\How to Resend DSR.doc 1



Page 2 of 3

4. The following screen will appear where you will select “Yes”.

oo

Sy
:‘:;:__-.

Unposgt 2 DSK records to rezend to accounting?

ND |

5. The DSR(s) selected will now be able to be re-transmitted to Accounting.
Return to your splash screen and go into “DATA LINK/eMail”, choose “Data
Upload”.

4 Te 4

Data Upload
erdail MESSEQES

Cancel

6. Select “Send Daily Sales Record’.
[] 5end Daily Salez Records

7. Highlight the DSR Record(s) you wish to send to Accounting and select
‘60K79'

D:\1_CRS\Docs\Man_Masters\Manual Accessories\How to Resend DSR.doc 2



Page 3 of 3

i8|DSR File List: 4 of 19 i =101 x|
Open Deposit  Accnt / Ops _ﬂ

5983781.67
05/13/00 ] a

OOom

8. A confirmation screen will appear, saying “About to post “X”# of selected
records. Continue?” You will now select “OK”.

9. This will take you back to your “Data Upload Preparation” screen. Send
Daily Sales records will now have an “X” next to it, and you will now select

“Transmit”.

@Data Upload Preparation

Communications L1 Send Invoices
[¥]'5end Daily Sales Records

You will
now have
an 6$X7’

here.

[ Send Personnel
Click

[ Send Labor Data

L] Send Regional Dperations Data Here.

Get Disk File Text Document ]

Selected records will be converted into text files and stored as EMail records.
These records may be exportediransmitted at any time.

Invoice Records: O DSR Records: 2
Lahor Records: 0 Personnel Records: 0 Cancel ] [ TRANSMIT ]
Regional Records: 0

“Transmit”

10. The eMail message screen will now appear. The DSR(s) you just sent

should have a message with a status of “Uploaded”. You have now
successfully re-uploaded DSR(s) to Accounting.

1zl EMail File List: 2 of 31 =10] x|

Mzg To Subject In/Out Status =]

1 |
3 OSI_ACCNT @cimarransoftware. com Perzonnel OB/CION:>CORP SEMDI
4 0SI_ACCHT @cimarransoftware. com Perzonnel OB/CION:>CORP SEMDI
\=i|EMail File Lisk: 2 of 31 10l =l
Mzg To Subject In/Out Status ‘:J
1 |
26 osi_accnt@cimaronsoftware. com DSAR_OB/CIOT:>CORP 10/20/95:3:52 P Uploaded :

29  osi_accht@cimarronsoftware. com DSA_OB/CIOT:>CORP 10/21/95:3:02 PH Uploade’
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Once an
eMail
message has
successfully
been sent, the
status will
change from
“SEND!” to
“ITnloaded”



