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Instructions: Turning On Regional Ops
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1. From the Splash Screen click Company. (Log in as “Management” or “Corporate”)
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1. From the Company Master Setup select the Data Transfer button.
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1. If the Regional Data Transmission Module is already turned ON then you are finished. Do not proceed further.

2. If it is OFF, then select the ON button and type in the correct email address for your area. And then proceed to the next step. The email address is ops_au@cimarronsoftware.com
Turn off transmission of out of date DSRs
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1. From the Splash screen select Admin.
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2. From the popup menu, pick DSRs.
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3. Bring up Fast Find (CTRL-F) and enter the following dates. 
From: 01/01/99    To: 12/31/01    Then select OK.
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4. Select all records by pressing CTRL-A.
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5. Pick Apply Formula from the Records Menu.
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6. Scroll down in the middle box until you see Sent2Regional. Click on Sent2Regional and it should appear in the top box. Now click on the “:=” item in  the Keywords box. Finally type TRUE in the top box. Your top box should now read

[DSR]Sent2Regional:=TRUE

Select the OK button.

Send Weekly Figures
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1. From the Splash Screen select Accnt Tools.
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2. From Accounting Tools select Management Reports.
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3. From Management Reports, select Weekly Figures Report.
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4. Enter 01/01/02 in the From field and then select the Print & email button. Make sure Send to JVP is checked and hit Print. You will have to do this for each week of the CURRENT YEAR only.  From now on, you should do this each week unless your Regional JVP asks you not to.


